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K puka3y no MbB/IOVY «llocnienoBckuil AETCKUI cai»
or 11.01.2018r. Ne 6

HOJIOKEHUE

0 MOPsAKEe PACCMOTPEeHHs 00palleHUil TPaXKIaH B
MyHununajibHoe 010/1:KeTHOe J0IIKOJIbHOe 00pa30oBaTeIbHOE YUpeKIeHue
«IlocmejIOBCKUM AETCKHI caa»

1.001mme MoJI0KEeHU S

1.1.Hacrosmee IlomoskeHue o mopsiiKe pacCMOTpEHUsT oOpanieHui rpaxkaad B MyHUIIUITAIbHOE OFO/1-
YKETHOE JIOIIKOJIbHOE 00pa3oBaTesibHOE yupexaeHue «llocrnenoBckuii nerckuii cany» (manee — JJOY)
pa3paboTano B cooTBeTcTBUU ¢ DeaepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsinke pac-
cMoTpeHusl obOparieHuii Tpaxnan Poccuiickoit ®Deneparum.

[TonoxxeHneM peryJupyroTcss MPaBOOTHOUIEHUS, CBSI3aHHBIE C peaiM3alMeld TpaKkIaHUHOM PO
3akperuieHHoro 3a HUM Konctutynueir PO npaBa oOpaieHusi B Opraibl MECTHOTO CaMoOyIIpaBlie-
HUSl, yCTAHABJIMBAETCAd NMOPSAJOK pAacCCMOTPEHMs] oOpalleHuil rpaxaaH B aaMuHuctpauuio JIOVY.

1.2. Opranuzanust paboTel ¢ oOpalieHus MU rpaxaan B aqmuHucTpanuio [JOY Bexercs B coOT-
BercTBUM ¢ KoHcturynuein PO, « @eaepanbhbiM 3akoHOM OT 02.02.06 1. Ne 56-®3 «O mnopsnke pac-
CMOTpeHusl oOpamieHuid rpaxkiaan POy, Ycerabom JIOY u Hacrosmmm [lomoxxeHuem.

1.3. YcranoBiennslii HactosmmM [lonoxeHreMm MOPSAIOK pacCMOTPEHHs oOpalleHul TpakiaaH
pacmpocTpaHsieTcs Ha BCE OOpallleHus TpaxKaaH, 3a HUCKIIOYCHUEM OOpaIlleHUM, KOTOpbIE IMOJIeKAT
PaCCMOTPCHHIO B HHOM TIOPSIAIKE, YCTAHOBJICHHOM (peIepaIbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHAMH U
WHBIME (hefiepaTbHBIMU 3aKOHAMHM, a TAaK)KE IMHCEM, HCIIOJIHCHHBIX Ha O(HIMABHBIX OJIAHKaX yd4pe-
KICHUM, OpraHu3alni, MNPEANPUATUANA, TMOJMUCAHHBIX UX PYKOBOAUTEIISIMH, YIIOJHOMOYEHHBIMU Ha
TO JIMIIaMHU, KOTOPbIE PAacCMaTPHUBAIOTCS B MOPSAKE, YCTAHOBICHHOM JJisi OOIIEH KOPPECHOHICHIUH.

1.4. YcranoBneHHblii HactosmmM [lomoskeHneM MOPSIOK PacCMOTPEHHUs OOpalleHUil TpaxaaH
pacmipocTpaHsieTCsl Ha MPaBOOTHOIIEHUS, CBS3aHHBIE C PACCMOTPEHHEM OOpalleHuid WHOCTPaHHBIX
rpaxaaH W Juil 0e3 Tpa)KIaHCTBa, 3a UCKIIOUEHUEM CIIydaeB, YCTAHOBJICHHBIX MEXKIYHAPOIHBIM J0-
roBopoM Poccuiickoii @enepaunn unu ¢eaepaibHbIM 3aKOHOM.

1.5. [Ipu paccmoTpeHun oOpallleHus] HE JIOIyCKaeTcs pasIilallieHue CBEJICHUMN, COJepKaIluXcs B
oOpaInieHuu, a TaKkKe CBEJICHH, KacalolMXCsl YaCTHOW XU3HM T'pakJlaHWHa, 0e3 ero cornacus. He siB-
JISIeTCs pasTrjallleHHeM CBEJECHUM, Colep X aluxcs B oOpalleH!uu, HaIpaBJIeHHe MUChbMEHHOTO obOparie-
HUS B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIPABJICHUS WU JOJDKHOCTHOMY JIUILY, B KOMIIE-
TEHIIMIO0 KOTOPBIX BXOJUT PEIICHNE TOCTaBIEHHBIX B 00paIlleHHE BOIIPOCOB.

1.6.Anmunuctpamus JJOY cuctemaruyeckd aHaau3upyeT M 0000IIaeT oOpalieHus Tpak/iaH,
coJepKallrecs: B HUX KPUTUYECKHE 3aMeyaHus, C LIEeJbI0 CBOEBPEMEHHOTO BBISBICHHUS M yCTpaHe-
HUS IPUYUH, MOPOXKJIAIIINX HAPYIICHHE IMPaB U OXPAHAEMbIX 3aKOHOM HHTEPECOB IPAKJIAH.

2. IlpaBo rpaxaaH Ha oOpaieHHe

2.1. 'paxxgane WMEIOT MpaBO OOpalaThCs JMYHO, B YCTAHOBJIEHHOW ¢opme, a Takxke Ha-
NPaBIATh WHAMBHUIYyaJbHbIE W KOJJIEKTHBHbBIE NMUChbMEHHbIE oOpamieHus B agmMuHucTpauuto OV nu-
00 JTOJDKHOCTHBIM JIMIAM.

2.2. I'paxxane peanu3yloT MpaBo Ha oOpalieHue cBOOOAHO U J10OpPOBOJILHO, HE Hapyllas IpaB
¥ CBOOOJIBI JIPYTHX JIMII.



2.3. ®opma obparieHus TpaKJaHaMy BEIOMPAETCS CaMOCTOSITENBHO.

2.4. PaccMoTpeHre 0OpallleHni Tpak/iaH OCYIIECTBISACTCS OECIUIaTHO.

2.5. Ilpu paccmoTpennn oOpamieHus B anMuHUCTpanuio JIOY rpaxaaniH UMeeT IpaBo:

- [lpencTaBnaTh JOMOJHUTEIBHBIC TOKYMEHTHI M MaTepHUaJIbl, MO0 00pamarbcs ¢ mpocrooit 00
UX UCTPeOOBaHUH.

- 3HAaKOMHUTBCSI C JOKYMEHTAMHU U MaTepualaMM, KaCAarOIIMMHUCS PACCMOTPEHUS OOpalieHuUs,
€CIIM 3TO HE 3aTparuBacT IpaBa, CBOOOJBI U 3aKOHHBIC HHTEPECH JAPYTUX JIMIl, €CIIM B YKa3aHHBIX
JOKYMEHTaX W MaTephaliax HE COJCPIKATCS CBEICHHS, COCTABIISIFOIINE TOCYAAPCTBEHHYIO WM HHYIO
oxpanseMylo (efiepaTbHbIM 3aKOHOM TaiHYy.

- [lomyyaTh NHCHMEHHBIM OTBET IO CYLIECTBY IOCTaBJIEHHBIX B OOpallleHue BOMPOCOB, 3a MC-
KJIIOYEHHUEM CIIy4aeB, yKa3aHHbIX B I.1.5.4, 5.8 Hacrosmero llonoxkenuss yBegomiieHUE O Iepea-
pecaliii MHUCbMEHHOTO OOpalleHHs] B roCyJapCTBEHHBIE OPraHbl, OpraH MECTHOTO CaMOYIPaBJICHUS
WIK JODKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pEIlEHHE MOCTaBJICHHBIX B oOpalle-
HUU BOIIPOCOB.

- OOpamatbcsi € kajno0oil Ha MPUHATOE IO OOPALICHUIO peIIeHUe WM aeicTBue (0e3mencT-
BHE), a TAKXKE C 3asBIICHUEM O MPEKPAIICHUH PACCMOTPEHHS OOpaIleHusI.

3. TpeGoBanuss K MUCHLMEHHOMY OOpalIEHUIO

3.1. B nucbMeHHOM OOpalleHuH TpaKAaH B 00S3aTeNbHOM TMOPSAIKE YKa3blBa€TCSd HAaUMEHOBA-
HUE aIMUHHUCTpAluu, JU00 dhaMuius, UMs, OTYECTBO COOTBETCTBYIOUIETO JOJKHOCTHOTO JIMIA WU
€ro JIOJDKHOCTH B aamuuuctpamuu IOV, a takke CBOW (haMUIMIO, WM, OTYECTBO, TOYTOBBIN aJI-
pec, Mo KOTOpOMY JAOJKEH OBbITh HANpaBJIeH OTBET, YBEAOMJICHHE Iepeajipecanud OOpalleHHs, H3-
JaraeT CyTh TNPEIOKCHUS, 3asBICHUS WJIM JKaJo0bl, CTABUT JIMYHYIO IOJIHKCH U JaTy.

3.2. B cmydae HEOOXOAMMOCTH B TOJITBEPIKICHUE CBOUX JOBOJOB T'PAXKIAHHWH IO MMMCHMEHHO-
My OOpallleHHIO TpUiIaraeT JIOKYMEHTHI U MaTepuaibl JIMOO UX KOMHUH, KHMKKU U OPUTUHAIBI WHBIX
JOKYMEHTOB, MPUJIOKEHHbIE K OOpaIleHHUsIM, BO3BPAILAIOTCS 3asBUTENSAM I10 MX MPOchOe.

3.3. OOpamenue, mnocrynusiiee B Aqmunuctpauuo JOY  no wuHOpMaMOHHBIM CHCTEMaM
o0IIero MOJBb30BaHUA, TMOMJIEKHUT PACCMOTPEHUIO B MOPSJIKE, YCTaHOBIEHHOM HactosummM I[lomo-
AKEHUEM.

3.4. 'paxxiaHuH HaNpAaBIsAET CBOE MUCHMEHHOE OOpalleHHe HEMOCPEJICTBEHHO Ha MMs 3aBe-
nyroueit JIOY nnm ero 3amecturesnei, B KOMIETEHIIMM KOTOPHIX BXOJUT PEHICHHE MOCTABIEHHBIX B
oOpaIieHuu BOTIPOCOB.

3.5. [lucekMenHOE OOpAalICHHUE IOJICKUT O00A3aTEIHPHON PETUCTPAIMA B TEUYCHUE TPEX JTHEH ¢
MOMEHTa TOCTYIUJICHUSI.

Bce mocrynmaromue B agmuHucTpanuio JJOY nuckMeHHBIE OOpalleHus] TpakaaH MPUHUMAIOT-
Csl, YYUTBHIBAIOTCS, PETUCTPHUPYIOTCS. PerucrpalMoHHBI WHAEKC oOpallleHus TpakIaH YKa3bIBaeT-
csl B MMCbMEHHOM OOpaIlleHNH, KOTOPBIM CTaBUTCS B HWKHEM IPABOM YTy MEPBOrO JIHCTA.

3.6. [Tucema TpakIaH C MOMETKOW «IMYHO» TIOCTE IPOYTEHUS aapecaroM, B CiIydae, €Clid B
HUX CTaBATCSI BOMPOCHI, TpeOyrome OoQUIMaIbHBIX OTBETOB, MEPEHAAIOTCS Ha PErHCTPalUI0 B yCTa-
HOBJICHHOM TIOPSIJIKE.

3.7. [TucekMenHOE oOOpalIeHre, cojepiKaliee BOIMPOCHL, PEIICHUE KOTOPHIX HE BXOJWT B KOM-
nereHuuo aaMuHuctpanuu JIOY, MOANIeKUT Mepechbulke B TEYEHUE CEMM JHEH CO JIHS perucrpa-
MM B COOTBETCTBYIOUIMM OpraH WJIM COOTBETCTBYIOUIEMY JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIIUIO
KOTOPOTO BXOJMT pEIIEHUE TMOCTAaBICHHBIX B OOpAIIEHUH BOMPOCOB, C YBEAOMIICHHEM Tpa)<JIaHHHA
0 mepeajipecaliii ero oOpalleHus, 32 UCKII0YeHHeM ciydas, yKa3aHHOro B ILI. 5.4, 5.8 Hacrosmie-
ro IlomoxeHnus.

3.8. 3anperaeTcss HaNPaBJIATh KAJIOOBI TPaKJIaH HA PACCMOTPEHHE TEM JOJKHOCTHBIM JIMIIAM
agmuauctparuu JIOVY, pemenune wiun aeiictBue (6e37eiCTBUE) KOTOPBIX 00KayeTcs.



4. PaccMoTpeHnue oOpaiieHuii rpaiaH, MOAr0OTOBKA OTBETOB

4.1. O6pamenue, noctynuiiee 3aBeayromiei JJOY, momanexur o0s3aTeIbHOMY paCCMOTPEHUIO.

4.2. Yyer, peructpanusi, XOJ pPAacCMOTpeHHUs OOpalleHusi Tpa)xJaH OCYIIECTBISIOTCS 3aBe-
JYIOILEH C 3aHECEHUEM B XKYpHaJl U KapTOUKY JMYHOI'O IpUEMA.

4.3. 3aBenyromuii JIOVY:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE pAcCMOTpEHHE OOpalieHHs, B
cilydyae HEOOXOAMMOCTH — M C yYaCTHEM IpaKAaHNWHA, HAIIPAaBUBIIETO OOpaIIeHNUE;

- 3alpaliMBaeT HEOOXOIMMbIe Ui PacCMOTpPEHHUs oOpalleHus AOKYMEHTbl M MaTepualibl B
IpYTUX OpraHax W y APYruxX MNpPeANpUATUN U OpraHu3aluil ropoja, 3a UCKIOYEHHEM CYA0B, OpraHOB
JIO3HAHMSI U OPTaHOB MPEIBAPUTEIHLHOTO CIEICTBUS;

- IPUHMMAET MEpbl, HalpaBJICHHbIE HA BOCCTAHOBJICHHE WJIU 3alIUTy HAPYIIEHHBIX IIPaB,
cBOOO/I M 3aKOHHBIX HMHTEPECOB I'PakIaHUHA;

- JaeT TMHCHbMEHHBIE OTBETHI IO CYLIECTBY MOCTABICHHBIX B 0OpAIIEHUH BOIIPOCOB;

- YBEIOMIISICT TPaKAAHWHA O HANpaBJICHUH €ro oOpalleHus Ha pacCMOTPEHHUE B JAPYrod opraH
WU JIpyTUe TPEANPUATHS U OPTraHU3alMU Topoja B COOTBETCTBUM C UX KOMIIETEHIIMEH.

4.4. YupexneHus, TPeIUpUsITHS W OpraHU3allid pailoHa MO HAIPABIEHHOMY B YCTaHOBJICHHOM
nopsnake 3ampocy 3asenymomero JJOY, paccmarpuBaromero ooOpaieHue, o0s3aHbl B TedeHue 15
ITHEH MperoCTaBlATh JOKYMEHTBHl M MaTepuaibl, HEOOXOIMMBbIE i PAacCMOTpPEHHUs OOpalieHus 3a
UCKITIOYEHHEM JIOKYMEHTOB U MaTepUasoB, B KOTOPBIX COAEPKATCA CBEICHUS, COCTABIISIIOIIME TOCY-
JApCTBEHHYIO WJIHM OXpaHSeMYIO (QelnepaabHbIM 3aKOHOM TaifHy, W Ui KOTOPBIX YCTAHOBJIEH OCO-
OBbIil TIOPSIOK TPEIOCTABIICHHUS.

4.5. OtBeTrl Ha OOpaleHus Tpak/iaH, MpuciIaHHbie Ha uMs 3aBeaytomero JJOY, rotosTcs Ha
OnmaHKe y4upexaeHus 3a MoAnuceio 3aeayromero J1OY u perucTpupyroTcs B KypHae.

7.6. OTBETHI NTOJKHBI COAEPIKATh KOHKPETHYIO U YETKYIO HH(POPMAIIMIO TI0 BCEM BONpPOCAM, II0-
CTaBJICHHBIM B oOpamieHuu rpaxaaH. Eciu 3asBuTeNio JaH OTBET B YCTHOHU (opMe, TO B MaTepuaiax,
MPUIOKEHHBIX K OOpallleHHIo, TOJDKHO OBITh 3TO YyKa3aHo. Eciu naercss MpoMeXyTOYHBIH OTBET,
TO YKa3bIBAa€TCA CPOK OKOHUYATEIBHOTO PELIEHUs MOCTABJIEHHOTO BOIPOCA.

OTBeThl, TOJTOTOBJIICHHbIE HA OCHOBAaHUU TNPABOBBIX JOKYMEHTOB, JOJDKHBI COAEpX aTh peK-
BU3UTHI 3TUX JOKYMEHTOB C YKa3aHHWEM JaThl W HAWMEHOBAaHMSI.

OTBeT Ha KOJIJIEKTUBHOE OOpallleHHEe OTIIpaBJIIE€TCS Ha UMsI MEPBOrO MOJIKCABIIETO €ro Jula,
€CJIM B TUCbME HE OrOBOPEHO KOHKPETHOE JIUI0, KOMY HAJJIEKUT JaTh OTBET.

OtBer Ha oOparmienue, nocrynusiiee B Aqmunuctpanuio JJOY no wuHbOpMalMOHHBIM CHUCTE-
MaM OOIIero MOJb30BaHUs, HAMPABJISAETCS MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIlleHHH.

4.7. ObpaiieHuss TpaxaaH TMOCIe MX PACCMOTPEHHUs HCHOJHHUTENSMH BO3BPAILAIOTCA CO BCEMH
OTHOCSIIIUMHUCA K HUM MaTepuaiamu 3aBeayromiero JJOY, korTopsiii dopmMupyer aena, B TOM YHCIE
C OTBETOM 3asBUTENIO B CIy4ae, €CJIH J1aBajoch MOpy4YeHHE UH(POPMHUPOBATH PYKOBOJCTBO O Pe3yib-
TaTax pacCMOTPEHUS.

4.8. TlopssnoK BH3MPOBAHHS IOATOTOBICHHBIX OTBETOB Ha OOpaIlIeHHs Tpa)<IaH 3a MOIHCHIO
3aBenytomeit JIOY u ero 3amectTuTeneil yCTaHaBJIMBAETCS CIEAYIOIIUMN:

Ha BTOPOM JK3EMIUISIpE OTBETA 3asiBUTEIIO B JIEBOM HIDKHEM YIUIy YKa3blBaeTcs (haMuiius U MOJ-
MIUCh UCTIOTHUTEIIS, HOMEP ero ciykeOHoro TenedoHa, a TakKe MPOCTABISIOTCS BHU3bI PYKOBOIUTENECH,
y4aCTBOBABIIKX B MOJTOTOBKE OTBETA, C paCIIHPPOBKON (haMUITHA.

4.9. Ha xaxaoMm oOpallleHUH Moclie OKOHYATeTFHOTO PEIISHHs] U €r0 MCIIONHEHUS J0JKHA OBITh
OTMeTKa 00 HcronHeHuu «B gemo», gata v TUYHAs MOAMKHCH JIOJDKHOCTHOTO JIWIA, TMPHUHSBIIETO 3TO
pemienue. [Ipemnoxenusi, 3asiBICHUS U )KAIOObI, KOTMHA OTBETOB Ha TpaxKAaH (HOPMHUPYIOTCS B JIEJIO B
COOTBETCTBHUH C YTBEPKIACHHON HOMEHKJIATYpOU JIe.



5. [lopsinok paccMOTpeHHsl OTAeJIbHBIX OOpalIeHuit

5.1. Obpamienus rpaxaad, nocTynuBimme 3apenytomemy JIOY w3 cpeacts maccoBoit mHGOP-
Maliy, PacCMaTPUBAIOTCS B MOPSAKE U CPOKU, MPEAyCMOTpeHHbIe Hactosuum [lonoxeHuem.

5.2. B ciiydae ecnu B MMCbMEHHOM OOpallleHUH HE YKa3aHa (aMuiaus TpakIaHWHA, HAIIPABUB-
1ero oOpaleHne U NOYTOBBIA aApec, 0 KOTOPOMY JIOJKEH OBITh HAaIpaBJIeH OTBET, OTBET Ha oOpaiie-
HUe He aaetcs 3apenyrouieit JIOY, npuaumaercs pemeHne o CliMCaHuy JaHHOTO oOpateHus «B nemoy.

5.3. Eciin B yka3aHHOM 0OpalieHHH COAEP)KaTCsl CBEIEHHs O IMOATOTaBIMBAEMOM, COBeEpIIae-
MOM WJIH COBEPILIEHHOM IPOTHBOIPABHOM JESHUHU, A TAKXKE O JIMLE, €r0 IMOArOTaBIMBAIOLIEM, CO-
BEPILAIONIEM WM COBEPILMBIIEM, OOpalleHHe MOJUICKUT HAMpaBICHUIO B OpraH B COOTBETCTBUU
C €ro KOMIIETEHIINEH.

5.4. OOparieHre, B KOTOPOM OOXKallyeTcsi CyneOHOe pelleHHe, BO3BPAIIACTCS TPAKIAHUHY C
pa3bsCHEHUEM TMOpsJIKa 00XaJIOBAaHUS JTaHHOTO Cy1€0HOTO pEeIIeHUs.

5.5. [Ipu mosy4eHUH TUCHBMEHHOTO OOpAaIICHHs, B KOTOPOM COJAEPIKATCS HEIECH3YPHBIE, OCKOP-
OuTeNbHBIE BBIPAKEHUS, YTPO3bI JKU3HHU, 30POBBI0 MJIM MMYILECTBY JOJDKHOCTHOTO JIMIIA, a TaKXkKe
YJICHOB €r0 CEMbH 3aBEyIOLINI BIpaBe OCTaBUTH oOOpaiieHue 0e3 OTBeTa MO CYIIECTBY ITOCTaBIICH-
HBIX B HEM BOIIPOCOB M COOOIIUTH I'PaXk/IaHUHY, HallpaBUBLIEMY OOpallleHHue, O HEJOIYCTUMOCTH 3J10-
yIOTPeOICHHs MPABOM.

Pemenue o cnucannu gaHHOTO OOpanieHus «B neno» u HarpaBiIeHUH COOOIICHUS 3asSBUTENIO O
HEJOIMYCTUMOCTH 37I0yNOTpeOIeHUsT TpaBOM MPUHUMAETCS U MOAMUCHIBaeTcs 3aBeayomuM 0V wmu
3aMECTUTEIIEM.

5.6. B ciryuae, ecnmu  TeKCT MUCBMEHHOTO OOpalIeHHs HE TMOANAETCS IPOUYTEHHIO, OOpalie-
HUE HE NOJUIeKUT HAIPaBJICHUI0O HA PACCMOTPEHHE M OTBET HA HEro HE JaeTcs. 3asiBUTENI0 00 3TOM
cooOmraercsi, ecnd ero (aMuwiIMs W MOYTOBBIM aApec MONJAIOTCA NpouTeHHo. Pemenue o cnmca-
HUM JTaHHOTO oOpamieHus «B 1eno» u cooOmeHnn 3asBUTENI0 NMPHHUMAIOTCS W MOAMUCHIBAIOTCS 3a-
BEIYIOIUM WJIH 3aMECTUTEIIEM.

5.7. OOpaieHusi rpaxaaH, MOCTYNHBIIKE OT OJHOTO M TOTO K€ JIMLA [0 OJHOMY U TOMY K€
BOIIPOCY, €CJIM CO BpPEMEHHU MOJadyd IepBOro oOpallleHus UCTeK YCTaHOBJIEHHBIM HactosmmM [lo-
JIO’)KEHUEM CPOK PACCMOTPEHUS WM 3asBUTENb HE COTJIACEH C MPUHATHIM IO €ro OOpalieHHuro pe-
IIICHUEM, CUWUTAIOTCS TMOBTOPHBIMHU.

IIpu paboTte ¢ MOBTOPHBIMU OOpAIIEHUSMHU JIEIONPOU3BOIUTENL (OPMUPYET JENI0 C YXKe
MMEIOLIUMHUCS TOKYMEHTaMHU [0 OOpaIleHHUsIM JaHHOTO 3asBUTEJIS.

He cuuTaroTcst moOBTOpHBIMU 0OpallieHus OJJHOTO M TOTO K€ 3asBUTENS, HO TIO Pa3HBIM BOIPO-
cam, a Tak’keé MHOTOKpPaTHbIE — IO OJJHOMY U TOMY K€ BOIIPOCY B ClIy4ae, €Clid IPUYMHBI, 10 KOTO-
pBIM OTBET MO CYIIECTBY IOCTABIEHHBIX B OOpAaIlIEHHMH BOMPOCOB HE MOT OBITh JIaH, B MOCIEIYIO-
meM OBLIM yCTpaHeHbl, TPaKJaHWUH BIpPaBe BHOBbL HAaIpaBUThH oOparieHue 3apenyroreit JJOY.

5.8. B cnyuae ecnu B MUCHbMEHHOM OOpAIEHUH TPaKIAaHHUHA COAEPKHUTCS BOIIPOC, HA KOTOPHIH
€My MHOTOKPATHO JIaBaJKCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHEe HANpaBIEHHBIMU 00-
paIieHusIMU, U TP 3TOM B OOpallleHUH HE MPUBOASATCS HOBBIC JOBOJIBI MM 0OCTOSTEIHCTBA 3aBE-
nytonii JIOY BnpaBe NpUHATH pElICHHE O O€30CHOBATEIHLHOCTH OYEPETHOTO OOpaIlleHUs U MpeKpa-
IIEHUW TIEPENUCKU C rpakaaHruHoM. O JaHHOM peIIeHUH YBEIOMIISIETCS TPaKIaHWH, HAPAaBUBIITHI
oOparieHue.

5.9. B cnyuae eciu OTBET IO CYIIECTBY MOCTaBICHHOT'O BOMpPOca B 0OpallieHuu HE MOXKET ObITh
naH 0e3 pa3IUiallieHus CBEACHHI, COCTABISIIOIINX OXpaHsieMyto defepalbHbIM 3aKOHOM TaifHy, Tpaaa-
HUHY, HalpaBHUBIIEMY OOpalieHHe, COOOIIAeTCs 0 HEBO3MOKHOCTHU JaTh OTBET IO CYIIECTBY B CBSI3H C
HEJIOMYCTUMOCTBIO pa3rjalleHus] YKa3aHHbIX CBEICHMI.



6. Cpoxku paccMoTpeHHsi oOpamleHMid W yBeJdOMJIEHHE 3asiBUTeJei

6.1. O6pamenus, noctynuBiue 3aBenyromniemy JJOVY, paccmatpuBaroTcs B CpPOK O OJHOTO Me-
csilla €O JTHS MX PETHCTPAINH, €CIIM HHOW CPOK (MEHBINNH) HE YCTAaHOBJICEH DPYKOBOAMTEIEM JHOO €ro
3amectureneM. OOpalieHus, He TpeOYIOIIHEe IOTOIHUTEIBHOTO U3yYeHHs W TPOBEPKU, paccMaTpUBa-
foTcsi Oe3otiaratenbHo. O pe3ynbTaTax pacCMOTPEHHS YBEIOMIISIOTCS 3asBHTEINH.

6.2. B UCKJIIOUHTEIBHBIX CIydasX PYKOBOAMTENb BIPABE MPOIUTh CPOK PACCMOTPEHHS 00pa-
meHust He 6osee yeM 3a 30 gHEH, yBEAOMHUB O MPOJUIEHUH CpPOKa €ro pacCMOTPEHHS TpakIaHWHA,
HampaBuBIIero ooOpamienue. [Ipoanenue cpoka oGopmIIIeTCs HCIOJHUTEISIMA HE MEHEE YeM 3a MATh
JHEW JI0 UCTEUYCHUS] CPOKa PACCMOTPEHHsI OOpAaIICHUS.

7. Opranu3anusi padoTbl 10 JUYHOMY TpHEMY TIpakiaH

7.1. I'paduk 1 MOPSAAOK JIUYHOTO preMa rpaxaan B JJOY ycraHaBiIMBaeTcsi pPyKOBOJIUTEIIEM.

7.2. llpn MUYHOM TMpHEME TPAKJAHUH TPEABSIBISACT JOKYMEHT, YIOCTOBEPSIOMIMNA €ro Jnd-
HOCTb.

7.3. Ilo Bompocam, HE BXOISAIIMM B KOMIIETEHIMIO 3aBenyromiero JJOY, 3asBuTensM peko-
MEHJlyeTcsi 0OpaTUThCA B COOTBETCTBYIOIIME OpPraHbl, YUPEKACHUS, OpraHHU3aLuu.

7.4. Bo Bpems 3amucH Ha IPUEM 3aBEYIOLIUI 3aMOJHAET KapTOUYKY JIMYHOIO MpUEMa TPak-
naHuHa (opMma mpujaraercs), B KOTOPYIO 3aHOCUTCS COJIepKaHue OOpalleHus TpakJaHUHA Ha JH4-
HOM IIpHEME, a TAKXKE PEe30JIIOLUs BEAYIIEro IpUeM, ¢ OpydyeHHEeM IOKHOCTHOMY juny. Ilpu He-
00XOAMMOCTH TpaKAaHaM TpeAaraeTcss W3JI0KUTh CYTh BOIPOCa B MUCBbMEHHOM BHje. [lucbmeHHOE
oOpalieHre B 3TOM ClIy4ae PErHCTPHPYETCS U PacCMaTPUBAETCS B YCTAHOBIIEHHOM IOPSIKE, a B Kap-
TOYKE Jesaercss oTMeTKa «(OCTaBJEHO 3asBJIEHUE» U JlaTa PErucTpaliu.

B ciywyae ecnm u3I10KE€HHBIEC B YCTHOM OOpamieHuu (GakThl U OOCTOSATENBCTBA SIBISAIOTCS OYe-
BUJHBIMU W HE TPeOYIOT JIONOJHUTEIBHON IPOBEPKHU, OTBET HA OOpalEHHUE C COIJIacus rpakaaHuHa
MOJKET OBITh JJaH YCTHO B XOJI€ JINYHOI'O IIPUEMa, O YEeM JIEIAeTCsl 3alMCh B KAPTOUKE JIMYHOTO IpUeMa
rpaxJaHuHa. B ocTalbHBIX CiIydasx JaeTcsi MHUCbMEHHBIM OTBET IO CYIIECTBY IOCTAaBJIEHHBIX B 00pa-
LICHUH BOIPOCOB.

7.5. Ilpy NOBTOPHBIX OOpalleHUsIX NOJ0UPAIOTCs MMEIOLIHECs MaTepHalibl MO Jey 3asiBUTEIS.

7.6. B xoz1e TMYHOTO TpHeMa TpaXJaHHHY MOXET ObITh OTKa3aHO B JaJIbHEHIIEM paccMOTpe-
HUU OOpallleHus], €CIIM €My paHee ObUI JJaH OTBET IO CYIIECTBY ITOCTABJIEHHBIX B 00pallleHUH BOPOCOB.

8. PaGoTa ¢ o0pameHnsiMH, NOCTABJIEHHbIMU Ha KOHTPOJb

8.1. OOparieHusi, B KOTOPBIX COAEP)KATCS BOMPOCHI, HMELMe Oo0JblIoe O0O0IIeCTBEHHOE
3Ha4YeHUe, COOOIIAeTCs O KOHKPETHBIX HAapyLUICHMAX 3aKOHHBIX MPaB M HMHTEPECOB I'pakJaH, Kak mpa-
B0 ctaBsatca Ha KOHTPOJIb.

8.2. Ha xoHTponpHBIX oOpamenusx craBarcs nmometku «KOHTPOJIby wu «I[TOJJIEXXKUT
BO3BPATVY».

8.3. JIoJKHOCTHOE JIMIIO — UCTIOJTHUTENh B YCTAHOBJIEHHBIE CPOKH PAacCMaTpPHBAET KOHTPOJIb-
HOe oOpamenue, nHPOpMUpPyeT 0 pe3ynbTaTax 3aBemytomero JIOY nubo 3amectuTensi, TOTOBHT OT-
BET 3asBUTEIIIO.

8.4. Eciin B oOpatiieHusIX TOCyJapCTBEHHBIX OPraHOB COJePKATCS MPOChOBI MPOMH(POPMUPOBATH
UX O pe3yabTaTaXx PacCMOTPEHHUs Tpa)KAaH, TO WCIOJHHUTEIb T'OTOBUT OTBET W UM. Kak mpaBuio, 3Tu
OTBeTHl MNojnuchiBatoTcs 3aBenyroum J{OVY. 3asenyrommit JIOY BrpaBe NpeaoKUTh UCHOIHUTEIIO
NPOJOIDKUTH pabOTy C MPOBEJACHUEM JONOJHUTENBHBIX MPOBEPOK MIIM MOCJIE MOINUCAHUS OTBETa
CTIMCaTh MaTEpUANBl 0 Pe3yibTaTaM pPaccMOTpeHHs oOpamieHus «B nemoy.

8.5. O0Opamene cunMTaeTcs MCIIOTHEHHBIM WM CHUMAETCS C KOHTPOIIS, €CIM PacCMOTPEHBI Bce



MOCTaBJICHHBIC B HEM BOIPOCHI, MPHHATHI HEOOXOTMMBIE MEpHI, 3asBUTEISM JaH OTBET.
8.6. [lucrMenHbIe OOpalIeHnss, Ha KOTOpbIE HAlOTCA MPOMEXYTOYHBIE OTBETHI, C KOHTPOJIS
He cHUMaroTcs. KOHTposib 3aBepmiaeTcsi TOJIBKO TOCJIE BBIHECCHHS U NMPHHATHS MCUSPITBIBAIOIINX
Mep M0 pa3pelIeHHIO TPEITIOKCHHS, 3asBICHHs, XaloObl. PereHne o CHATHUH C KOHTPOJIS IPHHAMA-
et 3aBenytomas JJOVY.
8.7. KontpomnbsHbie 00OpalieHus JIOJHKHBI COJEPKAaTh KOHKPETHYIO U YETKYI0 HH(OpPMAINIO IO
BCEM BOTPOCaM, ITOCTABIICHHBIM B OOPAIICHHUSIX TPaK/IaH:
- €CIIU CPOKH PACCMOTPEHUS MPOJICHBI, TO JODKHBI OBITh YKa3aHbl MPUYUHBI U OKOHYATEIhHAS
JaTa pacCMOTPEHHUS, TT0 UCTEYCHUH KOTOPOU OyIeT JOMOIHUTEIBHO COOOIIEHO O MPOICTaHHON paboTe;
- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTENb B TOW MIJIM HHOH GopMe TPOMHPOPMHUPO-
BaH O pe3yJIbTaTax PacCMOTPEHHS,;
- OTBET 3asBUTEIIIO TIOJIMCHIBACTCS PYKOBOIHUTEIICM,;
- K OTBETY NPUKIIAJIBIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpalICHUs] TPaKJaHHHA, €CIM Ha HEM
crout wrami «[IOAJIEXXKUT BO3BPATVY».

9. KoHTpoJIb 32 coO0.10leHueM MOPSAAKA PaccMOTPeHusi o0pameHuii

9.1. TomKkHOCTHOE JUIIO B Mpe/iesax CBOeH KOMIIETEHIIMU OCYIIECTBIIET KOHTPOJIb 3a COOJIIO-
JCHUEeM TOpsJIKa pacCMOTpeHHUs OOpallleHud, aHaJu3upyeT cojepKaHue, IMOCTYHAloIMX obpaiie-
Huil u undopmupyert 3apenyromiero JJOY o HapylIeHUSIX HCHIOTHUTENbCKOMN TUCIUTUIMHEIL.

9.2. 3aBenyromuii JJOY nmpuHMMaeT Mepbl 10 CBOEBPEMEHHOMY BBISBICHUIO M YCTPaHEHUIO
IIPUYMH HapyllIeHUs MpaB, CBOOO/ 1 3aKOHHBIX UHTEPECOB I'PAXK/IaH.

9.3. JIuna, BUHOBATHIE B HAPYLICHUU TOPS/IKA PACCMOTPEHHS OOpaIeHui rpax/1aH, H3JI0KEHHO-
ro B HacTosueM [lo10%keHnn, HeCyT OTBETCTBEHHOCTb, IPETYCMOTPEHHYIO 3aKOHOJATENIbCTBOM PO.

10. XpaHeHue MaTepuaJIOB 1O OOpalEeHHSIM TI'PaxKIaH

10.1. 3aBenyromuit IOY ocymiecTBiIsieT XpaHEeHHE U UCIIOJIb30BaHUE B CIIPABOYHBIX U UHBIX IIe-
JSAX  TPeJUIOKEHUH, 3asBICHUN U 5Kano0 rpaxJiaH.

10.2. BHecTH B HOMEHKJIATYpY JKypHaJl pErHCTPaLUU 110 OOpaIleHUsIM TpakJaH.

10.3. OTBETCTBEHHOCTH 33 COXPAaHHOCTh JTOKYMEHTOB 10 OOpAaIIeHUsM TpaKJaH BO3Jaraercs Ha
3aBeayromero JJOY.

10.4. YcranaBimMBaeTCsl CPOK XpaHEHHs TPEIOKCHHUN, 3asBICHHUH, Kajlo0 TpakIaH H JIOKY-
MEHTOB, CBS3aHHBIX C UX PACCMOTPEHHEM H pa3pelieHueM — 5 jJeT. B HeoOXOIUMBIX CiTydasx dKc-
NEPTHONW KOMHUCCHEN MOKET ObITh MPUHATO pelIeHHe 00 YBEIUYEHUH CPOKa XPAHEHUs WIN O MOCTOSH-
HOM XpaHEHUU HauboJiee LIEHHBIX MPeJUI0KEHUH rpax/iaH.

10.5. Ilo ucTedyeHUM YCTAHOBJIEHHBIX CPOKOB XPAaHEHMs JOKYMEHTBI IO MPEIOKEHUSIM 3asiB-
JEHUAM M jKajiobaM TpakJaH MOJUIekaT YHUYTOXKEHUIO B COOTBETCTBHM C YTBepxkaAeHHbIM Dene-
pasnbHOM apxuBHOU ciyx00i1 Poccun 06.10.2000 r. [lepeuneM THUIOBBIX YHpPaBIE€HYECKUX JIOKyMEH-
TOB, OOpPa3yIOIIUXCS B ACATEIHHOCTH OPraHHW3allid, C YKa3aHWEM CPOKOB XPaHEHHUSI.

10.6. XpaHeHue nen y UCTIOTHUTEINEH 3ampenaeTcs.

10.7. OOpamiernss TpakgaH MOTYT HamNpaBISITECS B apXHB 0€3 PaCCMOTPEHUS, €CIIM B HHX CO-
JIep KaTcsl pacCyKJICHHUsT N0 M3BECTHBIM MpoOieMaM MM MOJHUMAIOTCS YK€ PEllIeHHbIe BOIPOCH], HE
TpeOyrole AONOJHUTENBHOTO PACCMOTPEHHUs, a TakKe OECCMBICIEHHBIE IO COEP>KaHUIO.

10.8. Pemenue o cnvcanuy yKazaHHbIX OOpalieHuit mpuHUMaeT 3aBenyromas JJOVY.



TTPUJIOXKEHUE
K [lonoxxeHuro o mopsiAKe pacCMOTPEHUs
oOparieHus TpakKjaaH B
MBJIOVY «llocnenoBckuil AETCKUM cajy
KAPTOUYKA JIMYHOT'O INPUEMA T'PAXKIAH

3aBeaAyroumemM AE€TCKHM CaaoM

Jara npuema

@®.1.0. rpaxxaaHuHa

MecTto paboTsl

Jomannuii anpec
Tenedon
ConeprxkaHue yCTHOTO OOpalieHus

Pe3ynbTar paccMOTpeHHs YCTHOTO OOpaleHus TpakIlaHuHA
1.Komy oTnpaBiieHo (pe30trorus)

2.JlaTa UCTIOTHEHUS
3./lononHUTENBHBINA KOHTPOJIb
4.CHSTO ¢ KOHTPOJIA
5.Pesynbrar

6.JlaTa, TOTKHOCTh MCHOJTHUTEIIS

7.0T rpaxiaHuHa MIPUHATO MUCbMEHHOe 3asBieHue (IIpunaraercs)

Bx.Ne ot « » 20 1.




